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	COLLABORATIVE PROVISION LEGAL DUE DILIGENCE FORM 


Guidance Notes for Completion of the Template for Partners

This template will be emailed to the Partner, by Student Learning & Academic Registry before the commencement of the Due Diligence and Authorisation to Proceed stages of Partnership approval.

This template will be used to assess Due Diligence and Authorisation to Proceed and will be provided to the Chair of the Institutional Approval by Teesside University only.

The Partner is required to complete the “Partner Commentary” and “Evidence” column, listing any documentary evidence, e.g., corporate status of the organisation, organisational structure, regulatory permissions/licences/permits, and providing copies (electronic preferably).  Where the Partner does not have any documentary evidence, this should be left blank.  The completed template and electronic copies of the documentary evidence cited should be forwarded to Student Learning & Academic Registry at Teesside University following the instructions given in the email and in accordance with the specified timescales.

	COLLABORATIVE PROVISION - LEGAL DUE DILIGENCE 



	Proposed Partner
	

	Partner Status (e.g., University, College or Private Provider)
	


Initial completion of all sections by the Partner, Teesside University comments will be incorporated on the Due Diligence Form (E-Annex 3a)
	Requirement
	Partner Commentary
	Evidence

	a)
	Legal Status.
What is the corporate status of the organisation? (please provide a copy of the constitutional document for the organisation (including any amendments) translated in English if appropriate)
	
	

	
	
	Company Number:
	
	

	b)
	How long has the organisation been established?
	
	

	c)
	Ownership of organisation.

Please detail who are the shareholders/members/

owners of the organisation.
	
	

	d)
	Who are the Directors/Trustees?
	
	

	e)
	Have any Directors been disqualified? 

If YES, please provide further details and dates.
	
	

	f)
	Organisational structure.

Is the proposed Partner part of a larger organisation?  If YES, please provide details including details of structure and where the organisation fits in to the group structure.
	
	

	g)
	Legal Capacity. 

Does the organisation have the legal capacity to enter into a legally binding collaborative agreement? 
	
	

	h)
	Regulatory Permissions/Licences/Permits. 

Does the organisation possess the relevant licences/permits/regulatory approval to undertake the proposed collaboration?  Please provide evidence where appropriate. 
	
	

	i)
	Insurance. 

Does the organisation have appropriate insurance in place?  Please provide certificate.
	
	

	j)
	Legal History. 

Does the organisation have any current, pending or threatened litigation or arbitration against the organisation or any predecessor of the organisation including its owners?  Have there been any in the past 5 years (either as a claimant or a defendant, any prosecution, any investigation, or any dispute resolution procedure)?  If YES, please provide details and evidence (if appropriate).
	
	

	k)
	Degree Awarding. 

Does the Organisation have its own degree awarding powers?
	
	

	l)
	Local Laws. 

Are there any relevant issues regarding local law, with particular regard to, gender and ethnic diversity, property rights, employment and tax?  If YES, please provide details of any implications for Teesside awards.
	
	

	m)
	Health and safety, cultural, ethical, or political issues.

Please detail any issues of which the University should be aware, including as relevant: affiliations of the Partner Institution, concerns regarding travel to/health and safety in the Partner Institution location etc.
	
	

	n)
	Premises. 
Does the Partner Institution own or lease its premises for delivering educational provisions/research?  If leased, please confirm the term of the lease, and start and end date.
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